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Sukiect Nieas! of application receivec under RTI Ac, 2005 for the effective
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\ ‘}1 . Migisti; of Personnel, PG & Pengion Mmmﬁm
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S o Dated 6" October, 2015
' \ $ifice Memorandum
Subject; °'?{‘?’ for giving inform tivss 1o e applicant; under RTI Act- issue of guidelines
’ regare ing y

It ,-hfu been observed tha diticient public authorities provide information to RTI
/fPPllCm“ - different fon a1 Though 1iere canant be a standard format for providing
information, the rep.y thould howeyer e antially contoin the followiag information:

() RT1application number, duie and date of jis seceipt 6 ‘he public authority.,

(i5)  The nune, designation, otf.ial teleghone number and =mail ID of the CPIO.

(1) I ease e infomation revuzsted for i dened, detailed reasons for denial quoting
the sehvy i fthe [T s cleadly sie.tioned,

ouier public authority und the application is

4 " b o
(v) Lo case e intonmaton jrenaing 10
v .
transferred unaer seciion 605; of ihe 111 Aa, details of the public authority to
K {‘ ) whom the appl cation 13 14, sferred should be given

1
Ae dwdld U

M ViC L ia AL

(v) I the concduding para of v reply, 1t should be clearly mentioned that the First
Appeel, if uny. againn e yeply of the CPIO may be made to the First Appellate
Authority within 30 days of 1. ceipt of reply of CPIO,

(vi)  The name, designation, address, official telephone number and e-mail ID of the

FUSL Appeslise Adbonty sio.d sl b Zleasiy mentioned,

] l(‘/‘
U2

- 757/\‘:,/2 In uddition, wheyever (e spplicant has requested for - certified copies’ of fhe
’V"" documents or records, the CPIC should cadorse on the document *“True copy of the

[docx.xmcm/rwzrd supplicd vader W1 .0, sigy leu document with date, above a seal
: ’;.:ponuu'ning name of the olticer, CPID e une of public authority, 25 enumerated below:

l ::‘ oS " " True spy < the 0o et veor T supplied vder RTT Aet
’ 0‘ 05: AL - 4 Sd/-
~iBE N /7 "‘,‘g Date
TR W Nl (Name of the Officer)
g i & jp'.; /
gxs [ « CP10
: E 6s Lot _ (e of the Public Authority)
‘ S E T W
wods :
} “Further in case the docusmers 10 be cenutied and supplied s large in number, information on

RT1 appircation should b supplica by & uesignated P10 but the certification of the documents,
if need be, could be uope by wnn other jutior gazetted officer.
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This may be Lrouyht 1 the otoc 51 all con drmed,

By
(G. 5. Arora)

Deputy Secretary (IR)
Tel.23092755
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Union Public Service Comunission /Lok Sabwrctanat/ Rajya Sabha Secretana(t/ Cabip, °'t Q«"

Secretariat/ Central Vigilance Comumission/ President's Secretariat/ Vice Presj . ,
Secretariat! Prime Minister's Office’ NIT! Ayog/Election Commission. i
Centra! Informatior Cor o ssies” State Information Commissions.

Staff Selection Comumissior.. CGO Complex, New Delhi.
O/o.the Comptroti#i.4 thOT General of India, 10, Bahadur Shah Zafar Marg, New Delhi.
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\/Sopy to: Chief Secretaries of all the States/UTs
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